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District Tournament Entry and Results Recording

Instructions

E-mail questions to info@speechanddebate.org or call (920) 748-6206

Please note the following:

All district chairs must collect school entry forms from each school, money owed to the National Office, as
well as Single Entry Letters of Intent for applicable students. These must be mailed to the National Office
within 48 hours of completion of the district tournament series.

If you use Joy of Tournaments for only part of your district tournament, you must enter results through the
NSDA Online Points Application.

If you use Joy of Tournaments for the entirety of your contest, please refer to the second part of this
document for instructions.
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NOTE: All results must be submitted from the Joy of Tournaments computer program, OR through the
NSDA online application system, or students will not receive points for the district tournament. If only a
portion of your tournament uses the Joy of Tournaments program, then you must follow the instructions
on p. 2---4 for those portions that are being done via traditional methods (cards for speech/debate and
spreadsheet for Congress).

PROTESTS:

Protests of any district tournament results MUST be made within seven (7) days of the end of the
district tournament. If no protest is made, results of the tournament shall be final.



Portions of the District Tournament NOT Using Joy of Tournaments

The following is a set of entry and point results recording instructions to be used by District Chairs who are NOT using the
Joy of Tournaments computer program to run any or all facets of the NSDA District Tournament series.

Step 1: Log in

District Chairs record district tournament information by logging into the NSDA points application with the normal login
username and password used to record points for your own school. Any chair who does not currently have a username
and password should contact info@speechanddebate.org or (920) 748-6206.

Manage Schools
Membership Reports
School History
Personal
Information
Customer Service
Public Forum Vote
Policy Topic
Selection

Logout

<& Warning! Do not click these menu items unless you are following the
instructions below for inputting entries or results.

District Chair
Dashboard
Tournament Dates
District Stats
Manage Tournament
Enter Students
Enter Results

Login | FAQs | Customer Service | View MS Records

@ NATIONAL High School
SPEECH & DEBATE Honor Society Records ﬁ\ Step 2: Manage Tournament
ASSOCIATION J\ :

%

Return to Current School Profile: Palo Verde HS, Las Vegas, NV

After logging in, you will see four additional menu items
on the left side (“Tournament Dates,” “Manage

Manage Schools

:lel:nbf;s'hi‘v Reports Manage District Tournament
chool History
Personal District Name: Golden Desert (W) Tournament,” “Enter Students,” and “Enter Results”).
Information
Customer Service T Before entering school registration information, click
Public Forum Vote Tournament Name:
coteaion *ates: e = “Manage Tournament” and confirm tournament
Logou! Student Entry Fee: $ . . . . . .
oout o otue: (BEEETY) information. If any of the information is incorrect,

District Chair Save Speech/Debate Tournament Information I . .
B e BN stietmr|  Pleas make the appropriate change. You are required

‘ournamen ates or enter point: . "
District Stats S Seechebate Tou a0 e DA to put a dollar amount in the “Student Entry Fee
Manage Tournament . . . . .
Enter Students e section, however, this if for informational purposes

nter Resul * Tournament Name: .
Mailing Labels e S only. NOTE: If you make any changes, you MUST click
Sruentof the vear studert o e on the “Save Speech/Debate Tournament Information”
Judge Nominations * Status: | Inactive # | y ' )

save Congress Tournament information | or the “Save Congress Tournament Information
My District Contacts . . - .
Note: once you've submitted the tournament to the .NSDh, iau will nc longer be able to edit the tournament b tt

District Tournament - uttons.
Credit Point Report Submit Congress Tournament to the NSDA |

Do NOT click “Submit Speech/Debate Tournament to the NSDA” or “Submit Congress Tournament to the
NSDA” until ALL tournament entry and results data have been entered correctly and you are ready to send
your FINAL tournament. You must complete all steps in the process before clicking these buttons.
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Step 3: Enter Students

Once you have received registration forms for either the speech
and/or debate portion of the district tournament series, or the
District Congress Tournament, you can begin the process of
inputting all school entries into the system. Click “Enter
Students” on the left menu, which brings you to the “Select a
School” screen. From this screen you can click on each school
that will be attending the District Tournament series and enter
the students from the registration forms.

After you have selected a school, you will be taken to the
“Speech/Debate Students Entered” or “NSDA Congress
Registration” screen that looks almost identical to the paper
version of the registration forms (see example to the right). You
can enter a student on the form by clicking on the drop down
menu and select the student’s name from the list provided.

NOTE: If the name of the student you are attempting to enter
does not appear on the drop-down list, the student is not an
NSDA member and cannot participate in the NSDA District
Tournament.

Please notify the coach of the student immediately of the non-
member student. All students MUST appear on the list 7 days
prior to the tournament to be eligible.

Speech /Debate Students Entered

School:
Slots:
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Once you have entered the students that will be participating in the particular portion of the District Tournament, click

the “Update” button at the bottom of the screen to save the data.

Step 4: Enter Results e
Test District
Once ALL entries for all schools attending the tournament ot o (e T)
have been entered, click “Enter Results” from the left menu, |55 K I 0 0 U ) 0 T T 0 i
which brings you to the “Select a School” page. All schools ;:?‘..' Dense L O OO O &
with entries appear in blue and all schools with no entries are [ o ] D O O e O o
in green. To enter results for a school’s students, click on the :?: :ﬂ ____________
blue “Enter Speech/Debate Results” or “Enter Congress e "'m"n, L sf e = : "
Points” link for that school. Once you are in the results entry %_ 1,::”'3_: e o e e e ey ey e ey ol
page, you can enter wins and losses, ranks, or congress o, m’ =Ty T O _
speech/presiding scores. Trophy points and credit points for r— e et e et et
speech and debate will automatically post, however, you will :: ?f w_ w_ i w_ L_ L_ _______ s
need to provide Day 1 and Day 2 totals when entering R S wlwng s
Congress scores (which cannot exceed 40 points per day). S

NOTE: Be sure to select — at the top of the screen — a default coach who will receive NSDA points for the students. You

may also select individual coaches for each student.

Once all students’ results have been entered, click the “Save Information” button at the bottom. Failure to do so will
result in unsaved recordings. Please PRINT the screen for each school and send with results.
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Step 5: Finalizing Results for Submission to the National Office

After you have entered all results for all schools and have completed all facets of theSpeech/Debate Tournament and/or
District Congress Tournament, you must return to the Manage Tournament screen and click “Submit Speech and Debate
Tournament to the NSDA” or “Submit Congress Tournament to the NSDA”. All results should be recorded and results
should be submitted to the NSDA within 48 hours of the completion of the Congressional Debate and/or Speech and
Debate Tournament.

NOTE: If your speech portion and debate portion are on separate weekends, please do NOT hit the “Submit”
button until the ENTIRE tournament is completed.

However, if your Congress tournament is on a separate weekend, please DO submit the first tournament set of results
within 48 hours and then the remaining tournament (Congress or Speech/Debate) when it is completed.

NOTE: You are still required to mail all results cards, qualifier sheets, entry forms (green sheets),
spreadsheets, etc. to the NSDA office within 48 hours. Results are not final until materials are received.
Please include a printout from the points system results screen for each school as a backup.

Again, we have personnel available to assist you in the entry and recording process. Email us with questions or call the
National Office.

REMEMBER:

Protests of any district tournament results MUST be made within seven (7) days of the end of the district tournament.
If no protest is made, results of the tournament shall be final.
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Portions of the District Tournament Using Joy of Tournaments

Step 1: Print Results Sl =l ] a]

NFL DISTRICT TOURNAMENT REPORT j

Duzaione sed ranks ywarded e parscpasts bore Amaedls Scihool i the 2001

Immediately after your tournament has concluded, print the
following to be sent to the National Office for audit:

NEL pravvirvant o 70 Tall Conon Detect

* Advancing Entries Report : : c e WV ow e w e
* Alternate Entries Report . 5 Dive :
¢ School Reports (Yellow Sheets)

s
°

NOTE: You may be required to mail additional materials
including any fees collected at the tournament to the
National Office. Please review communications from the
National Office or email info@speechanddebate.org if
you have questions.
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Step 2: E-mail Results

- Please e-mail Joy of Tournaments data files within 48 hours of EACH segment of the district speech/debate/congress
tournament. So, if there are three separate weekends of NSDA district tournaments, you should send three sets of files.

There are two files that are saved in the directory where you have saved your tournament. They will have the file
extensions *.jot and *.trn where the star represents whatever you have named the tournament. So, for example, please
attach the CentralMinnesota.jot and the CentralMinnesota.trn files in your email to us. If you have difficulty locating these
files, please refer to the online manual “After the Tournament” available at www.speechanddebate.org or contact
info@speechanddebate.org for assistance.

Within 48 hours of your district contest completion email your results file to: info@speechanddebate.org. We will confirm
the receipt of your files at the National Office and begin the audit of your tournament.
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